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Cell
A box on a spreadsheet where you can enter 

information in the form of text, numbers 
or formulas.

Row
A range of horizontal cells identified 

by a number.
Column

A range of vertical cells identified by 
a letter.
Formula

A calculation using the data from two 
or more cells.

Range
A number of cells across a column, row 

or both.
Function

A formula that has been built into a spreadsheet 
program and is used to simplify and shorten 

calculations.
Chart

A graph or diagram that shows data and makes it 
easier to understand.

A spreadsheet is a way to display, organise and manipulate data.

A spreadsheet can be used to:
• Store and sort data in different ways;
• Filter or search data;
• Carry our calculations;
• Show data visually in graphs and charts.

Calculations use
+ - * /  

Functions
Sum = adds a range 
of cells
Average = finds the 
average of a set of 
cells
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Website
A group of web pages that are related to a 

homepage.
Hyperlink

An icon, graphic, photo, or text, that links to 
another page or file.

Search Engine
A program or software that is used to find 

information on a database, or the world wide 
web.

Ranking
Ordering websites based on a score of different 

criteria.
Data Packet

A unit of data made into a single package that 
travels along a given network path.

Internet Protocol (IP) Address
A unique string of characters that identifies 

each computer to communicate over a network

Domain Name Server (DNS)
A naming database in which internet domain 

names are located and translated into Internet 

Protocol (IP) addresses.
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Object Property
Something about an object that can be 

represented by a number.
X/Y Co-ordinate

The horizontal/vertical position of an 
object on screen.

Heading
The direction in which an object moves.

Angle
The direction in which an object is facing.

Random
Something that happens by chance.

Range
A set of numbers to choose from when 

assigning a random value.
Simulation

A computer program which represents 
something in the real world.
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Daniel Bricklin, s an American 

businessman and engineer who is the 

co-creator, with Bob Frankston, of the 

VisiCalc spreadsheet program.

In 1978, Harvard Business School 

student, Daniel Bricklin, came up with 

the idea for an interactive visible 

calculator.

Spreadsheet- An electronic 
document which data is arranged in 
rows and columns.

Cell – A cell is a rectangular area 
formed by the intersection of a 
column and a row.

Cell reference- Each cell is identified 
by its reference using column (letter) 
Row (Number).

Format- Data represented is 
changeable. Eg: plain text, currency, 
time etc. 

-Information/ Data that is collected can be 
inputted into each cell including information 
using different formats (such as currency, plain 
text, time etc)

-Cell reference is the name of the individual cell 
that needs identifying. 

-Cells can have the same formula by duplicating 
a cell . 

- You can perform common mathematical 
operations in a spreadsheet using the symbols 
below
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